
WORKFORCE DEVELOPMENT 
TOOLKIT WORKSHOP



WELCOME

RICK SMITH
Superintendent



MINOR EMPLOYMENT LAWS

STEPHEN CLEGG
Chief, Ohio Wage & Hours Adminstration



PRESENTATION TITLE

Employing Minors and the 

Ohio Manufactured Mentorship Program

Stephen Clegg

Chief, Ohio Wage and Hour



EMPLOYING MINORS

ÅRecords Keeping Requirements

ÅExempted Minors

ÅHour Restrictions

ÅProhibited Occupations 

ÅManufacturing Mentorship Program
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EMPLOYER MINOR RECORD KEEPING REQUIREMENTS

ÅIn Addition to Records for All Employees, an Employer must keep the following records 
pertaining to Minors:

Work Permit
ÅObtained through the Local School District

Wage Agreement
ÅListing the Wages to be Paid to the Minor

Record of Breaks
ÅShowing the Starting and Stopping Time

List of Minor Employed in a conspicuous place

Minor Labor Law Poster
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MINORS EXEMPT FROM MINOR LABOR LAW 

ÅStudents participating in a vocational program approved by ODE

ÅStudents working in training department of any school 

ÅMinors participating in a play, pageant, or concert

ÅParticipation without remuneration of a minor and with the consent of 
the parent or guardian in a performance given by a church, school or 
academy

ÅMinors employed by their parents in occupations other than those 
prohibited

7



MINORS EXEMPT FROM MINOR LABOR LAW (CONT.) 

ÅMinors engaged in the delivery of newspapers to consumers

ÅMinors who have received a high school diploma

ÅMinors who are currently heads of households or parents contributing 
to the support of their children

ÅMinor engaged in lawn mowing and snow shoveling

ÅMinors in agriculture employment in connection with family farms

ÅStudents participating in a program to serve as precinct officers
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HOUR RESTRICTIONS

Å16 & 17 yr. old: May not work past 11:00 p.m. on any night followed by 
a school day

Å14 & 15 yr. old: May not work past 7:00 p.m. when school is in 
session and 9:00 p.m. when school is not in session

Å14 & 15 yr. old: May not work more than 3 hours per day and 18 
hours/week when school is in session

Å14 & 15 yr. old: May not work more than 8 hours per day and 40 
hours/week when school is not in session
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PROHIBITED OCCUPATION FOR ALL MINORS

ÅDriving a Motor Vehicle (some exceptions may apply)

ÅMeat Slicers

ÅPower-driven bakery machines

ÅRoofing

ÅExcavation

ÅWork in connection with Chemicals

ÅPower paper machines
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PROHIBITED OCCUPATION FOR 14 & 15 YEAR OLD MINORS 

ÅPower-driven machines

ÅConstruction

ÅCooking and Baking (except for lunch counters, snack bars, cafeteria 
serving counters)

ÅGasoline Service in connection with pits, rack or lifting apparatus

ÅWarehouse work

ÅWork in freezers and meat coolers

ÅAny manufacturing occupation
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MANUFACTURING MENTORSHIP PROGRAM (MMP)

ÅPassed by the Ohio Legislature in 2019 to expose minors who 
are sixteen or seventeen years of age to manufacturing 
occupations in this state through temporary employment with 
an employer.

ÅRequirements/Guidelines found in ORC 4109.22 and OAC 
4101:9-2-02.2
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REQUIREMENTS OF THE MANUFACTURER FOR MMP PARTICIPATION

ÅDetermine the duration of the minor's employment; 
ÅAssign the minor a mentor to provide direct and close supervision while 

the minor is engaged in any workplace activity; 

ÅProvide the minor with specific training, including:
A ten-hour course in general industry safety and health hazard recognition and 
prevention approved by the occupational safety and health administration of the United 
States department of labor; 
Instructions on how to operate the specific tools the minor will use during the minor's 
employment; 
The general safety and health hazards to which the minor may be exposed at the minor's 
workplace; 
The value of safety and management commitment; 
Information on the employer's drug testing policy. 

13



ADDITIONAL MANUFACTURER REQUIREMENTS FOR MMP

ÅEncourage the minor to participate in a career-technical 
education program approved by the department of education if 
the minor is not participating in a career-technical education 
program when the minor begins employment; 

ÅComply with all applicable state and federal laws and 
regulations relating to the employment of minors (work 
permits, wage agreements, hour restrictions and the payment 
of the required minimum wage).
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ADDITIONAL MANUFACTURER REQUIREMENTS FOR MMP

ÅA minor who is sixteen or seventeen years of age who is employed by an employer under 
the mentorship program may work in any manufacturing occupation not denied by law 
to minors of that age under section 4109.05 of the Revised Code or rules adopted under 
that section. 

ÅNo employer shall do either of the following: 

Permit a minor who is sixteen or seventeen years of age to operate a tool minors of that 
age are permitted to operate pursuant to the rules adopted under division (D) of this 
section unless the minor is employed by the employer under the mentorship program; 

Permit a minor who is sixteen or seventeen years of age who is employed by the 
employer under the mentorship program to operate a tool prohibited for use by minors 
of that age pursuant to the "Fair Labor Standards Act of 1938," 29 U.S.C. 201, et seq., 
and section 4109.05 of the Revised Code or rules adopted under that section. 
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RECORD KEEPING REQUIREMENTS FOR MMP PARTICIPATION 

ÅEmployers shall maintain records sufficient to document the 
satisfaction of all criteria established by section 4109.22 of the 
O.R.C.

ÅDocuments shall be maintained by the employer for no less 
than two years following the employment of the minor or after 
the minor turns 18, whichever is later.

ÅEmployers shall make the documents available to the director 
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PERMITTED TOOLS FOR MINORS PARTICIPATING IN MMP

ÅThe following general tools may be used by any minors sixteen or seventeen 
years of age only if they are participants in the manufacturing mentorship 
program 

ÅPipe and bolt threading machine; 

ÅPipe nipple and automatic pipe nipple machines; 

ÅCertain electric carts used as a means of transportation in large industrial plants 
and at railroad stations, as long as they are not driven on public roads; 

ÅRiding mowers or golf carts in a warehouse setting, as long as they are not driven 
on public roads; 

ÅPowered contour measuring instruments; 

ÅMulti-axis type robotic equipment; 
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PERMITTED TOOLS FOR MINORS PARTICIPATING IN MMP

ÅThe following conditional use tools may be used by any minors sixteen or 
seventeen years of age only if they are participants in the manufacturing 
mentorship program: 

Welding tools only while under direct supervision; 
Waterjet cutting machines with devices for fully automatic feeding and ejection and with a 
fixed guard that prevents operators or helpers from placing any part of their bodies in the 
point-of-operation area; 
Computer numerical control (CNC) machines while under direct supervision; 
Production press machines that are not already listed as a specific prohibition or exception in 
Chapter 4101:9-2 of the Administrative Code, so long as those devices include fully automatic 
feeding and ejection and a fixed guard that prevents operators or helpers from placing any 
part of their bodies in the point-of-operation area; 
Plastics molding machines when fitted with the proper guarding and are not manually fed; 
Plastics extruders while under direct supervision; 
Soldering irons while under direct supervision; 
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PERMITTED TOOLS FOR MINORS PARTICIPATING IN MMP

ÅThe following restricted use tools may be used by any minors sixteen or seventeen years of age only if 
they are participants in the manufacturing mentorship program 

ÅCertain tools that require the placing of material on a moving chain or in a hopper or slide for automatic 
feeding, such as: 

Band resaw only when it incorporates the use of a chain feed and there is no direct interaction with the 
tool; 

Automatic nailing machine only when it incorporates the use of a hopper, belt, or chain feed, and there 
is no direct interaction with the tool; 

ÅAutomatic wire-stitching machines only when it incorporates the use of a hopper or chain feed and there 
is no direct interaction with the tool; 

ÅTools designed for carrying or moving nonhazardous material from one machine to another (hike-a-way). 

ÅMiscellaneous tools that are permitted under the Fair Labor Standards Act and are not specifically 
prohibited by section 4109.05 of the Revised Code or the rules adopted thereunder.
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THANK YOU

Stephen Clegg

Stephen.Clegg@com.ohio.gov

614-644-2239

Sean Seibert

Sean.Seibert@com.ohio.gov

614-557-8662
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Mr. Tony Trapp
Apprenticeship Coordinator



Workforce Development 
Toolkit Workshop 

February 6, 2026



Tony Trapp-Apprenticeship Coordinator

Upper Valley Career Center

ᵞ Building Maintenance 
ᵞ Business Development Partnerships
ᵞ Construction Technologies 
ᵞ Design Digital Print
ᵞ Electrical Trades
ᵞ HVACR
ᵞ Pre Engineering
ᵞ Robotics & Automation 
ᵞ Manufacturing Technologies 
ᵞ Satellite Programs

ȩ Sidney
ƴ Construction Technologies 
ƴ Manufacturing & Welding

ᵞ Welding Technologies 



Upper Valley Career Center

School Apprenticeship Schedule

AÇ­ ÇXX¦´ ­«ŹŹAÇ­ ÇXX¦´ ­ZZ

ƴ Two weeks full time with employer 

ƴ AÇ­ ÇXX¦´ Jº ´N|­­ӁŷJNJTXª N´  « JªŴ NJ³XX³ ºXN|  « °ª

1st Semester Senior Year



Upper Valley Career Center

ᵞ We recruit, screen and train the next generation for the workforce
ᵞ Safety (General)

ȩ Proper Usage, show proficiency with 100 % accuracy
ᵞ Safety (Equipment Operations)
ᵞ Course of Study

ȩ State outline as well incorporating recommendation from 
Advisory Committees

ᵞ Training Plan with employers

;³X  °°³X«º NX ?ºÄTX«º´ Ɲ (ª°Ӄ­ÉX³´ Ç­³¦ «z º­zXº|X³ŹŸŸ

Student Training-School/Work Pre Apprentice Students & 
(ª°Ӄ­ÉX³´ Ç­³¦ «z º­zXº|X³ŹŸŸ



Upper Valley Career Center

Ohio Revised Code

Employment of Minors - 4109.06 (a2) ORC

ᵞ State of Ohio Minor Labor Laws
ᵞ Prohibited Occupations for Minors

EXCEPTIONS:
Students participating in a vocational program approved 
by the Ohio Department  of Education

  This statement can be found in 4109.06(a2)
ALL Upper Valley Career Center programs are approved by 
the Ohio Department  of Education



Upper Valley Career Center

Apprenticeship @School/@ Work Schedules



Upper Valley Career Center

Weekly Evaluations

% score 
must be 
entered

While At Work
ᵞ Employer assigns a mentor(s)
ᵞ Students complete top portion with hours worked 

and brief description
ᵞ Employers complete middle section with 

observation for grades
ᵞ Students & Employers sign lower section and add 

any comments
ᵞ Students turn in to me once they return to school
ᵞ I make copies for instructors for grading purposes, 

I retain originals for school and state records 



Upper Valley Career Center

Timeline for employers
ᵞ Fall/Winter

ȩ Employer indicates with apprenticeship coordinator they have an interest 
in participating with program for the next school year

ȩ Employer participates in CTE program Advisory Committee meetings
ᵞ Winter/Spring

ȩ Employer hosts job shadowing with potential candidate(s)
ȩ Employer makes employment offer to student

ᵞ Summer
ȩ Employer provides training and employment to student

ᵞ School Year
ȩ Employer continues to provide training and mentoring through 

employment and bi -weekly evaluations throughout the senior year
ᵞ Graduation

ȩ Employer makes full time employment offer to student



Upper Valley Career Center

State of Ohio Recognition
Leaving high school with a skill! 

Continue to build on this skill!

ApprenticeOhio Certificates



Upper Valley Career Center

2025-2026 UVCC Pre-Apprentices



Upper Valley Career Center

Apprenticeship Enrollment   

24-25 Cumulative 
Yearly Wage-All 
WBL (197)

$3,100,000.00 +



Upper Valley Career Center

Flex

Work Based Learning By CTE Program

217 Total=WBL

38% of Seniors



Upper Valley Career Center

Count By Employer County



German-American Apprenticeship Exchange

The Partnerships for the Future project promotes 

initial connections between German vocational 
schools and American community colleges with the 
aim of establishing sustainable exchange programs 

for apprentices.

https://7fakxvtab.cc.rs6.net/tn.jsp?f=001dNXE46UrhGZxuHig4avtJxU0Ef7iQbT2esVhNWB5Vcf1HqU9UV_vSXvloSOmt9x4OOVeCO92YJPRDvnf-bkoFTmPt-xftLYC909SS-Xq2888ux6mrbU4W9HX7h6aI5WKjEkQDj27ySjTwlbPyG0PeSbDcgDLuwSA5ieHNpV4F4SICsL06PINRdIvmKeWuIxCoawR7TtmCiwSjGkFFY_9rQS7i4vIZ8eaediWA_knHILRItLpfwhKGWL1On3cVo0l6WPrFMlCt4YSchuHSLdiDO_GwlyxCCC-&c=x0iafDnmxPXlAzc-lSRzbW7jL8sbWu_ScpRPQqjwuuBsS3wioY_W3g==&ch=E_pDvImjU2hO4NMSNoyHD9kv3EaK4WBbi991dyOdLxrxUxHMbR7BpA==


2025 Expansion Project
ᵞThe project increased the overall footprint of the career center by 20% and 

will allow for over 150 new students annually

ᵞPrograms benefited include;  Medical Careers Academy, Adult Medical 
including transitional RN, First Responders Academy, Sports Medicine, 
Construction Technologies, Electrical Trades, Robotics & Automation, 
Building Maintenance, and Manufacturing & Machining Technologies

ᵞBenefits Include:  Collaboration and cross training opportunities - secondary 
to adult and program to program, additional credentialing opportunities, 
apprenticeship program completion



Questions?



Duane Caudill
Adult Education Director



We Are an Ohio Technical Center

ǒ h¢/Ωǎ ƘŀǾŜ ŀ ƘƛƎƘ whL όǊŜǘǳǊƴ ƻƴ 
investment) for career training

ǒ h¢/Ωǎ ŀŎǊƻǎǎ hƘƛƻ ƘŀǾŜ ŀƴ ум҈ 
program completion rate

ǒ h¢/Ωǎ ŀŎǊƻǎǎ hƘƛƻ ƘŀǾŜ ŀ фс҈ 
post program placement rate



Adult Education Programs

Health/Science Programs
ǒ Practical Nursing (LPN) -  12 months, 1,356 hour program
ǒ LPN to RN Diploma Program - 12 months, 900 hour program
ǒ CNA - Certified Nurse Assistant - 80 hours

Industrial Trades Programs
ǒ Welding, Fabrication, and Allied Processes - 9 months, 600 hours

ǒ Heating, Ventilation, Air Conditioning, and Refrigeration - 9 months, 600 hours

ǒ Advanced Manufacturing Maintenance with PLC Specialty - 9 months, 600 hours

ǒ Precision Tooling and Machining - 9 months, 600 hours



Workforce Development Programs 
Strategies to Train & Upskill Employees
ǒ Customized Training & Skill Enhancement

ƺ Can pick and choose from classes in the 
full-time programs - ala carte  

ƺ Registered Apprenticeship
ƺ Individually Tailored Training
ƺ Credential-Based Training

ǒ Pearson VUE Assessment Center
ǒ Specialty Training

ƺ GED/Adult Diploma/22+ Diploma Program
ƺ Leadership Training
ƺ Safety/OSHA/Forklift
ƺ Learning English Classes



Entry-Level Workforce Development

Partnering with the Aspire to create tuition-free 
Training Programs

ǒ Certified Nurse Assistant (CNA)
ǒ Workforce Development - Automation and Production

ƺ SACA Credential- C101 Certified Industry 
4.0 Associate 1 - Basic Operations 

ȩ Approximately 80 hours of entry -level 
skills training

ȩ Piloting in spring
ȩ Opportunities to stack credentials and 

training



Microcredentials and TechCred

Microcredentials Offered
ǒ Apprenticeship
ǒ PLC Programming - Allen Bradley - Siemens 
ǒ Robotics - Fanuc & Yaskawa
ǒ Electrical Maintenance
ǒ Industrial Maintenance Technician
ǒ Introduction to Solidworks
ǒ CNC Tool Operation
ǒ Introduction to Manual Machining
ǒ HVAC/R I - Essentials
ǒ HVAC/R II - Applications
ǒ Welding Theory I
ǒ Welding Mig/Tig
ǒ Customized microcredentials available

TechCred 

ǒ Reimbursement for short-term training & 
credentials

ǒ Up to $2,000 for each microcredential
ǒ Open enrollment every other month
ǒ Great opportunity to upskill your workforce!



Registered Apprenticeship Programs

Partnering to offer full, registered 
apprenticeship opportunities

ȩ Mechatronics Technician
ȩ Heating Ventilation & Air Conditioning
ȩ CNC Operator & Programmer
ȩ Welder, Combination

UVCC owns the apprenticeship and paperwork, you 
provide the On the Job Training!

Employees pathway to Journeyperson Status!

       



OTC+  Additional Workforce Development Opportunities for High School Students

ǒ OTC+ is a state funded program that allows 
juniors and seniors to take classes at an Ohio 
Technical Center tuition free

ǒ Stackable Credentials
ƺ High School Seniors enrolled in the 

Practical Nursing program
ƺ Certified Nurse Assistant (CNA)
ƺ Welding - credential & program pathway
ƺ HVAC/R - credential & program pathway
ƺ Precision Tooling & Machining 
ƺ Robotics



New State of the Art Equipment
Rapids & SuperRapids Grants - over $700,000 
invested in new equipment

ǒ Amatrol Smart Controls Learning System
ƺ High Level Automation Training
ƺ SACA Gold Level Certified

ǒ High & Mid Fidelity Nursing Simulators
ǒ Siemens & Rockwell PLCs
ǒ Pipeworx & Dynasty 300 Welders
ǒ Yaskawa Robots
ǒ Fanuc Arc Mate Robotic Welder
ǒ New & Remodeled Labs - Nursing & Industrial



New Automation Equipment



SACA Credentials

The Smart Automation Certification Alliance (SACA) 

is a non-profit organization whose mission is to 

develop and deploy modular Industry 4.0 

certifications for a wide range of industries.

ǒ Stackable Credentials
ƺ Automation/PLCs
ƺ Electrical
ƺ Pneumatic/Hydraulic
ƺ Robotics
ƺ Mechanical

ǒ Silver & Gold Certification



New Health Science Center



New Health Science Center



BRANDI OLBERDING

Assistant Dean Workforce Development & 
Work-Based Learning (WBL)

























CAREER COACH PROGRAM

KELLY EDWARDS
Career Coach

Kelly@workforcepartner.com



Career Coach Program
ÁPartnership with United Way  

Community Initiative
ÁIndividualized support for 

students entering the workforce

The Process

Used SLAO Grant to help 
pay for UVCC Adult HVAC  
classes 



Signing Event: 
Thursday, May 7th 
from 4:30-6:30 pm 

at the Sidney 
Theatre

Upcoming Events:
Power Lunch:

Wednesday, February 
25th

from 9-12 pm
 at the Palazzo in 

Botkins



ÅJob Shadow- host a student
ÅJob Openings- email me directly or post 
on HTO
ÅPower Lunch- sign up to attend, recruit 
for future employment 
ÅStudent Intern Positions- create 
positions that you can hire students in 
temporary WBL roles
ÅHire Students- for full time employment
ÅSigning Event- celebrate students

How can companies help support 
the CareerCoach Program?



Employing Students

ÅConstruction Mentorship Program 
(CMP)- 16-17 year old
ÅSHS/UVCC Construction and 

Welding Classes
ÅInstructors: John Lloyd and Joel 

Baden
ÅStudent Spotlight- Angel Fries 

employed by Ferguson 
Construction
ÅSummer mentorship
ÅPre-Apprenticeship



OHIO MENTORSHIP PROGRAM

LINDA SIMPSON, Chief HR Officer
MICHELE CARLSON, HR Business Partner




